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1. O0mue moJ10KeHus

1.1. Hacrosmas moiauTuka o0paboTku mepcoHanbHBIX JaHHBIX MBJIOY [lc Ne 6 (mamee —
[Tonutrka) omnpeaenser meau 00OpabOTKU MEPCOHANBHBIX JTaHHBIX, KATETOPUU U TEpEeYCHb
o0pabaThIBa€MbIX MEPCOHATBHBIX JTAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHATBHBIC JaHHBIC
KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HUX OOpaOOTKM W XpaHEHHUs, MOPSIOK
YHUYTOXKEHHS TEPCOHATIBHBIX JAaHHBIX MPHU JOCTIXKCHUH IeJied UX 00paOOTKU WM TpHU
HACTYIICHUU MHBIX 3aKOHHBIX ocHOBaHMHi B MBJIOVY [Ic Ne 6 (nanee — YupexaeHue).

1.2. JlokanbHbIe HOPMATUBHBIC aKThl U UHBIE TOKYMEHTHI, PETJIaMEHTHPYIOIIUE 00padoTKy
MEPCOHATBHBIX JIAaHHBIX B YUpPEKICHUH, pa3pabaThiBAlOTCI C YYETOM TIOJOXKEHUHN
[TonuTukwu.

1.3. [evictBue IlomuTuku pacnpocTpaHsSeTcss Ha NEPCOHAIBbHBIE JaHHBIE, KOTOPBIE
Yupexnenne o0pabaTbiBaeT C HCIOJb30BaHWEM HW 0€3 HCIOJB30BaHUS CPEJICTB
aBTOMAaTHU3AIUH.

1.4. B [TonuTtuke UCONB3YIOTCS CIAEAYIOIINE TOHITHS:

- IEpCOHAbHBIE JaHHBIC — JTI00ass UHPOPMAIIHS, OTHOCAIIASACS MPSIMO WM KOCBEHHO K
OTIpEe/IETICHHOMY HJIH OTpeesieMoOMy (PU3NUECKOMY JIUIY (CyOBEKTY MepCOHATbHBIX
JAHHBIX);

- IepCOHABLHBIE JaHHBIC, pa3pellieHHbIe CYObEKTOM MEPCOHABHBIX TaHHBIX IS
pacrpoCTpaHeHuUs], — IEPCOHATIbHBIE TaHHbIE, JOCTYIl HEOTPAHUYEHHOTO KpyTa JUII K
KOTOPBIM MPETOCTaBICH CYObEKTOM MEPCOHATBHBIX TAHHBIX MTyTEM Ja4M COTJIACHS Ha
00paboTKy MepCOHANBHBIX IAHHBIX, PA3PEIIEHHBIX CYOBEKTOM NIEPCOHATBHBIX TAHHBIX

JUTSI pacTIpOCTPaHEHUs B MOPSIKE, TpeycMOTpeHHOM DeiepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

- OIlepaTop MEPCOHANIBHBIX JaHHBIX (omepaTop) — YupexaeHHe — IOpUIUYECcKOe JUI0,
CaMOCTOSITEIPHO WJIM COBMECTHO C JIPYTMMH JIMIIaMH OpraHu3yromiee © (WiH)
OCYIIECTBIISIIOIIEe 00pPabOTKY MEPCOHATBHBIX JAHHBIX, OMpEEsIoniee e 00paboTku
NEPCOHANBHBIX JaHHBIX, COCTaB IEPCOHANBHBIX JAaHHBIX, MOJJIeKamuXx o00paboTKe,
JeicTBuUs (onepanym), COBEpIIAEMbIE C IEPCOHAIBbHBIMU JaHHBIMU;



- 00paboTka mepcoHaJIbHBIX JAHHBIX — JeicTBHE (omepalusi) WM COBOKYIHOCTb
neiicTBuil  (omepanuil) € TMEPCOHANBHBIMM JaHHBIMA C UCIOJIb30BaHMEM U 0e3
WCIIOJIb30BAHMSI CPEACTB aBTOMATH3allMd, BKJIOYas cOOp, 3alucCh, CHUCTEMATU3ALMIO,
HaKOIUICHWE, XpaHEeHHe, YyTouHeHue (OOHOBJIEHHE, W3MEHEHHUE), H3BJICUYCHUE,
UCIIOJIb30BAHHE, nepenayy (pacmpocTpaHeHue, IpeIOCTaBJICHHE, J0CTYyI),
oOe3nuunBaHue, OJOKUPOBaHUE, yIaleHHE, YHUUTOKCHHE,

- aBTOMAaTU3UpOBaHHAass 00pabOTKa MEPCOHANBHBIX JAHHBIX — 00paboTKa MEepCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BBIUYUCIUTENbHON TEXHUKH;

- pacnpocTpaHEeHHUE MEPCOHAJIbHBIX JAHHBIX — JEWCTBUS, HAINPABJICHHbIE HA PACKPBITHE
MIEPCOHAIBHBIX JIAHHBIX HEONPEIECICHHOMY KPYTY JIUIL;

- TPEIOCTABJICHUE NEPCOHAIBHBIX JTaHHBIX — JICUCTBUSA, HAMpaBIEHHbIE HA PACKPBITHE
MIEPCOHAIBHBIX JIAHHBIX ONPEIECICHHOMY JIULY WIN ONPEAEICHHOMY KPYTY JIMIL;

- OJIOKMpOBaHUE NIEPCOHATBHBIX IAaHHBIX — BPEMEHHOE MIpeKpalieHne 00padoTKu
MEPCOHANBHBIX JAHHBIX (32 UCKIIOUCHHUEM CIIy4aeB, €CIM 00paboTka HeoOXoauMa ISt
YTOUYHEHHS IEPCOHAIBHBIX JAHHBIX);

- YHUYTOXEHHUE TMEPCOHANBHBIX JTAHHBIX — JCUCTBHS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBUTbH COJEP’KaHUE MEPCOHAIBHBIX JAHHBIX B MHPOPMAIMOHHOU
CHUCTEME TMEPCOHAJBHBIX JaHHBIX M (WIM) B pPE3yNbTaTe KOTOPBIX YHUYTOXKAIOTCS
MaTepHalIbHbIE HOCUTEH NMEPCOHANIBHBIX JaHHBIX;

- 00e3TMYMBaHNe TIEPCOHANBHBIX JTAaHHBIX — JEHCTBUS, B PE3YJIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BAaHUS JOMOJHUTEILHONM HMH(POpPMAIUU  OMPEJCIIUTh
MPUHAJEKHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAJIbHBIX
JTAaHHBIX;

- “HGOpPMAILlMOHHAsI CUCTEMA NEPCOHAIBHBIX JaHHBIX — COBOKYIHOCTh COJIEP)KAILUXCS B
0a3aXx JaHHBIX TEpPCOHAIBHBIX JIAHHBIX M  OOECHeYMBAIONIMX HX O00paboOTKy
MH()OPMAIIMOHHBIX TEXHOJOTUN U TEXHUYECKUX CPEACTB;

- TpaHCTpaHU4YHas Iepeaya MepcoHANbHBIX JaHHBIX — epeadya MepCOHaIbHbIX JTaHHbIX
Ha TEPPUTOPHUIO0 HHOCTPAHHOTO rOCYAApCTBa OPraHy BJIACTU MHOCTPAHHOTO rOCY/apCTBa,
MHOCTPAaHHOMY (PU3MYECKOMY JIMILY WJIM HHOCTPAHHOMY IOPUIUYECKOMY JIHILY.

1.5. YupexaeHne kak onepaTop NepcoHaIbHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(PUACHIIMATHLHOCTh TMEPCOHANBHBIX JAHHBIX, a WMEHHO He
pPacIpoCTpaHATh EPCOHANBHBIC TAHHBIC M HE TIEPE/IaBaTh UX TPETHUM JIMIIAM 0€3 Corjacus
CyOBbeKTa TEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO IMPEJCTABUTENs, €CIId WHOE He
MPEeTYyCMOTPEHO 3aKOHO1aTEIBCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM IMEPCOHAIBHBIX NAHHBIX, MX 3aKOHHBIM IPEICTaBUTEISAM
BO3MOXHOCTb O3HAaKOMJICHMSI C JOKYMEHTaMHM U MaTepuajamMH, COACpXKAlIUMH HUX
NIEPCOHAJIbHBIE JJaHHBIE, ECIIM NHOE HE NMPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3pacHATh CyOBEeKTaM MEpPCOHANBHBIX IAHHBIX, MX 3aKOHHBIM MPEACTaBUTEISAM
IOPUANYECKHE MTOCIIEICTBUS OTKa3a MPEAOCTaBUTh [IEPCOHAIBHBIE JTAHHBIE.

1.5.4. brokupoBaTh WM  yNAIATh HENPaBOMEPHO oOOpabaThiBaeMble, HETOYHBIC
nepcoHalbHbIE JaHHbIE JTU00 00ecneunTh X OJOKUPOBAaHUE WM YIaJIeHUE.



1.5.5. TlpekpatuTh 00paOOTKY W YHHUUYTOXHTH WM OOE3JTUYHUTH IMEpPCOHATbHBIC JTaHHBIC
6o olecneuyuTh MpeKkpalieHue oOpabOTKM W YHHUYTOXKEHUE WIH 00e3IMYMBaHuE
MIEPCOHATBHBIX JIAHHBIX MPHU JOCTHKCHHUH eI MX 00paObOTKH.

1.5.6. IlpekpatuTh 00pabOTKY NEPCOHAIBHBIX IJAaHHBIX WIW OOCCIEUYUTH IpEeKpaliecHue
00paboTKH TIEPCOHATBHBIX JAHHBIX B CIydae OT3bIBAa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
coriacusi Ha 0OpabOTKYy €ro mMepcoHaJIbHBIX IaHHBIX, €CIM HWHOE HE MPEeTyCMOTPEHO
JI0TOBOPOM, CTOPOHON KOTOPOTO, BBITOJONPHOOPETATENIEM HIIA MTOPYIUTEIEM, IO KOTOPOMY
SABJIAETCA CYOBbEKT MEPCOHATBHBIX JAHHBIX, UJIM UHBIM COTJIAIIEHUEM MEXAY YUpeKIeHUEM
U CyOBEKTOM TIEPCOHAITBHBIX TAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIE U JOCTATOYHBIE AJiI 0OECTICUCHHS BBITOTHEHUS
o0si3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M TMPHUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTHBHBIMHU IIPABOBBIMU aKTAMH.

1.6. YupexneHue Brpane:

1.6.1. CaMOCTOSITETEHO OMNpPENeIsiTh COCTaB M IEePEYCHb Mep, HEOOXOIWMBIX U
JIOCTATOYHBIX JIJII 00CCIICUCHUST BBITOJIHCHHS OOS3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM
Y MPUHSATBIMA B COOTBETCTBUU C HUM HOPMATHUBHBIMH MPABOBBIMHU aKTaMH, €CIIM WHOE HE
MPETyCMOTPEHO 3aKOHOIATEIECTBOM O TIEPCOHATBHBIX TAHHBIX.

1.6.2. Wcnonb3oBaTh NepcoHANbHBIE JIaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 HX
COTJIacHsl B CITydasiX, MPEeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. IIpenocTaBisiTh MEPCOHATBHBIC JAHHBIE CYOBEKTOB NMEPCOHATBHBIX JAHHBIX TPETHUM
JUIAM B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy MEPCOHANBHBIX JAAHHBIX JPYTroMy JIMIYy C COIJIacHsl CyObeKTa
MEPCOHATIBHBIX JAHHBIX, €CITM HMHOE HE NPEIyCMOTPEHO (enepaibHbBIM 3aKOHOM, Ha
OCHOBAHHMH 3aKJITF0YaeMOT0 C 3TUM JIHMIIOM J0roBopa. JInuio, ocymecTBiusromee 00padboTKy
MEPCOHATIBHBIX JAHHBIX 10 MOPYYCHHUIO YUpEekKICHHs, 0053aHO COOII0aTh MPUHIIUIIBI U
npaBuiia 00paOOTKH MEpPCOHANBHBIX JaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COONIOAATH
KOH(MUIEHITUAIBHOCTh TIEPCOHANBHBIX  JaHHBIX, MPUHUMATh HEOOXOJUMBIE MeEpHI,
HaIpaBJICHHBIC HA 00CCTICUCHNE BBITIONHEHUS 00s3aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHukH, poauTenu (3aKOHHbBIE MPEICTABUTENHN) BOCIUTAHHUKOB, UHBIE CYOBEKTHI
MEPCOHABLHBIX JIAHHBIX (J]ajiee — CYOBEKThI MEPCOHANBHBIX JAHHBIX) 00s3aHBbI:

1.7.1. B cnyyasx, npeaycMOTPEHHbIX 3aKOHOJATEIbCTBOM, MPEAOCTABIATh YUPEKICHUIO
JI0OCTOBEPHBIE TIEPCOHATBHBIC JTaHHBIC.

1.7.2. Tlpn u3MEHEHNU EPCOHATBHBIX TAHHBIX, 0OHAPYKEHUU OIIMOOK MIM HETOYHOCTEH B
HUX HE3aMETUTEIILHO COO0IAaTh 00 3TOM Y UpEekKACHUIO.

1.8. CyOBbeKThI mepcOHANbHBIX JAHHBIX BIPABE:

1.8.1. Tlonydats uHpOpPMAIINIO, KacAOUIyIOCI 00paOOTKM CBOMX MEPCOHANIBHBIX JAaHHBIX,
KpOMeE CITy4aeB, KOT/Ia TaKOW JOCTYH OrpaHuueH (eiepaabHbIMHI 3aKOHAMHU.

1.8.2. TpeGoBaTh OT YUpeKJIeHUSI YTOUHUTH NMEPCOHAIIbHBIC JaHHBIC, OJJOKUPOBATH MX WU
YHHUYTOXXKHUTh, €CJIU TEPCOHAJBHBIC JIAHHBIC SIBIIAIOTCS HEMOJHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO TMOJIYYCHHBIMU WITU HE SBJISIOTCS HEOOXOIUMBIMU IS 3asBIICHHON
eI 00paboTKH.

1.8.3. JlomoyHUTE TIEPCOHANBHBIC JAHHBIE OIEHOYHOTO XapakTepa 3asBIICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3pEHUSI.



1.8.4. ObxanoBarh NEUCTBUS WM Oe3AeiCTBUE YUPEKICHUS B YIIOJTHOMOYEHHOM OpTaHe
TI0 3aIlUTE NPAaB CYOBEKTOB MEPCOHABHBIX JJAHHBIX WM B CYJCOHOM TOPSIKE.

2. HpaBOBLIe OCHOBaHMUA OﬁpaﬁoTKl/I MEPCOHAJBHBIX TaHHBIX

2.1. IlpaBoBBIMH OCHOBaHHMSIMH OOpaOOTKH TMEPCOHATIBHBIX JAaHHBIX B YUPEKICHUHU

SBJISIIOTCSL YCTaB W HOPMAaTUBHBIE IPABOBBIC AaKThI, JJIsi HCIIOJHEHUS KOTOPHIX M B

COOTBETCTBUHU C KOTOPHIMH YUPEKJIECHHUE OCYIIECTBISIET 00pabOTKy MepCOHATBHBIX

JAHHBIX, B TOM YHCJIC:

« TpynoBoi KoJIeKC, HHbIE HOPMATHUBHBIE MMPABOBBIEC AKThI, COACPKAIINE HOPMBI

TPYAOBOTO MPABA;

+ HanorosbIii KOACKC;

+  bBIoJKeTHBIN KOJIEKC;

« I'paxnaHCKHI KOJEKC;

+ CeMmelHBIN KOACKC;

-« OenepanbHblii 3aK0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit

®denepanyiny U NPUHITHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE TTPABOBBIE aKThI;

* CONHAIBHOE, IEHCHOHHOE M CTPaXxOBOE 3aKOHO1aTeNIbcTBO Poccuiickoit @enepannu;

* 3aKOHOJIATENILCTBO B c(epe OE30MacHOCTH, B TOM UHCJIE aHTHTEPPOPHCTHUCCKOMN
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHHAMHU 00paOOTKU MEPCOHATBHBIX JAHHBIX B YUPEKICHUH TaKKE

SIBJISIFOTCSI JIOTOBOPHI ¢ PU3UYECKUMH JIUIIAMH, 3asBJICHHS (COTIACHS, JOBEPEHHOCTH)

poauteneli (3aKOHHBIX MPECTaBUTENeH ) BOCTIUTAHHUKOB, COTIacHs Ha 00paboTKy

MEePCOHAJIBHBIX JTAHHBIX.

3. Henu 00paboTKy NepCcOHATBHBIX JAHHBIX, HX KATErOPUH U NepevyeHb, KATeropuu
Cy0BbEKTOB, NEPCOHAIbHBIE JAHHbIE KOTOPBIX 00padaThbIBAIOTCH, CTIOCO0OBI, CPOKH UX
00paldoTKHU M XpaHeHNsl, MOPAIOK YHUYTOKEHHUS NMEePCOHATBbHBIX JAHHBIX

1. Lesanb 00padoTkmn: opranu3anus o0pa3oBaTe/IbHOM 1eATEJILHOCTH 110
00pa30BaTe/IbHBIM JI0IIKOJbHOI0 00pa30BaHMs, J1ONOJHUTEIbHBIM
o01meoOpa3oBaTeJbHBIM IPOrPaAMMaM

KaTCl"OpI/II/I HCpCOHaHBHIﬂe JaHHBbIC CHGHI/IaJ'II)HI)IG JaHHBbIC
JaHHBIX




Ilepeuenn
JTaHHBIX

» azipec (PaKTHUECKOTO MPOKUBAHUS; CBenieHHsI O COCTOSIHUT

* KOHTaKTHBIC JIAHHBIC, 3I0POBBS

* UHAVNBUAYATHHBIA HOMED
HAJIOTOTIATEIBIIHKA;

* CTPaxOBOW HOMEP WHIUBHIYATHHOTO
muteBoro cuera (CHUJIC);

- CBeJICHUsI, 00Opa3yroluecs B
MpoLecce peann3anuu
00pa30BaTeIbHON IPOrPAMMBI;

« UHBIE TIEPCOHAJIbHBIC JaHHbBIE,
npeocTaBiseMble GU3HUECKUMHU
JIAIAMU, HCOOXOJTMMBIE IS
3aKJTFOYCHUS U UCTTOJTHCHHUS
JIOTOBOPOB, UCTIOTHEHHS] HOPM
3aKOHOJATENbCTBA B chepe
obOpaszoBaHus

Kareropun
CyOBEKTOB

OOGyuaromiuecs, UX poOAUTENH (3aKOHHBIE TIPEICTABUTEIH)

CriocoOn1
00paboTKu

ABTOMaTH3UpOBaHHAs 00paboTka 1 6€3 CPeICTB aBTOMATU3AIUH, B TOM
YHCIIE:

* IOJIyYE€HHE NIEPCOHATIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU opMme
HENOCPEACTBEHHO OT CYObEKTOB MEPCOHABHBIX JAHHBIX (MX
npeAcTaBUTENEN);

+ BHECEHUS IEPCOHAIBHBIX JIAHHBIX B KYpPHaJbl, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI U TOKYMEHTBI Y UpEKICHUS.

Cpoku
o0OpaboTku

B Teuenue cpoka peannzanuu o6pa3oBaTeNbHON MPOrpaMMBI

Cpoxu
XpaHCHHUS

B teuenue CpOKa, YCTAHOBJICHHOT'O HOMeHKJIaTypOﬁ A€ B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA MEPCOHATIBbHBIC JTaHHBIC

[Topsimox
YHUYTOKECHHUS

B cooTBeTcTBHU C HOp?II[KOM YHHUYTOXCHUS U 00e3TMYNBaHUs
MEPCOHAJIBHBIX TaHHBIX yqpe)KHCHI/ISI B 3aBUCHUMOCTH OT THUIIa HOCUTECIIA
MEPCOHAJIIBHBIX JaHHBIX

2. Henb 00padoTKu: BbINOJIHeHUs] QyHKIUI ¥ MOJHOMOYHI padoToaaTeis B
TPYAOBBIX OTHOLLIEHHUSIX, B TOM YHCJe 00A3aHHOCTeH 110 OXpaHe TPyaa
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Kareropuu [lepconanbHble JaHHBIE Crneuunansubie | buomerpuueckue
JTAHHBIX MEPCOHANIbHBIEC | IEPCOHATBHBIC
JTAaHHbIE JTAaHHBIE
[lepeuenpb « (haMuIIust, UMsl, OTYECTBO; Ceenenus o N306paxkenue Ha
JTAHHBIX * TI0JT, COCTOSIHUH ¢$boTO U BUACO3AMNUCH,
* TPAXKJIAHCTBO; 310POBBS MOJIYYEHHBIX C Kamep

- JIaTa U MECTO POKJCHUS;
- n3obpaxenue (potorpadus);
* IACIIOPTHBIE JTAaHHBIE;

* aJpeC PETUCTPAIINH 10 MECTY
KUTEIIbCTBA,

« ampec paKTUIEeCKOTo
TIPOXKUBAHUS;

* KOHTaKTHBIC JIAHHBIC,

* UHAVNBUAYATHHBIA HOMED
HAJIOTOTIIATEIIBIINKA;

* CTPaxOBOM HOMED
WHIVNBUIYAJTHLHOTO JIUIIEBOTO
cuera (CHHUJIC);

- cBeZIeHUs1 00 00pa3oBaHuH,
KBaJTM(UKAITUH,
npodeccuoHaIbHOM
MOJIFOTOBKE W MOBBIIICHUN
KBaJIM(pUKauy;

HaAOII0ICHUS

+ CEMEHHOE MOJI0KEHHE,
HaJIM4Yue AeTeH, pOJCTBEHHbIE
CBS3H;

* CBEJIEHUSI O TPYAOBOM
JEATENBHOCTH, B TOM YHCIIE
HaJINYKE MOOLIPEHUH,
HarpaxJIeHU u (Uin)
JTUCIUTUTMHAPHBIX B3bICKAHHUIA;

« JaHHBIE O perucTpanuu Opaka;

* CBEJICHUSI O BOUHCKOM YYETE;

« CBeJIeHUS1 00 MHBAJIUIHOCTH;

* CBE/ICHUS 00 yJaepKaHUH
AJTMMEHTOB;

* CBEJICHUS O JJOXOJIE C
MPEIbIIYIIET0 MecTa padoThI;

* NHBIE IEPCOHAJIbHBIC JJAHHBIE,
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NpeloCTaBIsIeMbIe
pabOTHHKAMH B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPYAOBOIO

3aKOHOJATENIbCTBA
Kareropuu PaGoTHuku, kKaHIUuAaTH HA pabOTY (COMCKATEINN)
CyOBEKTOB
Cnioco6nt ABTOMaTH3MpOBaHHAs 00paboTKa U O6€3 CPEeACTB aBTOMATU3aIMHU, B TOM
00paboTKu qucle:
* TIOJTyY€HHUE NIEPCOHATBHBIX IAHHBIX B YCTHOW U MUCBMEHHOU (popme
HEIMOCPEJACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JJAHHBIX;
+ BHECEHHS TIEPCOHANIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH()OpPMAIIMOHHBIE CUCTEMBI M IOKYMEHTBI Y UpexKACHUS
Cpoku B teuenue cpoka AeicTBUS TPyAOBOTO AoroBopa. s kaHauaaTos — B
o0paboTku TEYEHHE CPOKA, HEOOXOUMOTO JIJIsi PACCMOTPEHHMSI KaHAUIATYpPhI U
3aKJIIOUYEHUS TPYIOBOTO JI0rOBOpa
Cpoku B teuenue cpoka, ycTaHOBICHHOTO HOMEHKIATYPOU J1e B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTa, B KOTOPOM COJIEPKATCS TIEPCOHANbHbBIE JAHHbBIE, B TOM
YHUCJIE B COCTABE JIMYHBIX Ae — 50 et
[Topsnok B cootBerctBun ¢ [TopsinkoM yHUUTOXKEHHS 1 003 THUNBAHUS
YHUYTOXKEHHUSI | IEPCOHANBHBIX JAHHBIX YUpPEXKACHHUS B 3aBUCUMOCTH OT TUIIA HOCUTENS

MEPCOHATBHBIX TAHHBIX

3. Ilesanb 00padoTKHU: peaau3anus rPakIAHCKO-NPABOBBIX 10I0BOPOB, CTOPOHOM,
BBIrOioNIpHodpeTaTeeM HJIH MOJydaTeaeM KOTOPBIX ABJSIETCH YUpexKIeHNUE

Kareropun [IepconanbHble 1aHHBIE
JTAHHBIX
Ilepeuenb « hamunusl, IMsI, OTYECTBO;
JAHHBIX * TACMOPTHBIC JAHHBIE;
» aJpec peructpanuu u (win) GakTUIecKoro NpoKUBaHUS;
* KOHTaKTHbIE JIaHHBIE;
* UHJMBHU1yaJIbHbII HOMEDP HAJIOTOIIATEIbIINKA;
« HOMEp PACUETHOT'O CUETA;
« HOMep 0aHKOBCKOM KapThl;
* UHBIE MIEPCOHAJIbHBIC JAHHBIE, TIPeloCTaBIsieMble (PU3MUECKIUMHU JIMLIAMHU,
HE0OXO0IMMBbIE JIJIs 3aKJIFOUEHUS U UCTIOJTHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHepbl, CTOPOHBI JOTOBOPa
CyOBEKTOB




CnoocoOsbl

ABTOMaTI/ISI/IpOBaHHaﬂ 06pa60T1<a u 0e3 CpCACTB aBTOMATHU3alluu, B TOM

o0OpaboTku qrCIIe:
* IOJIyYEHHUE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HETOCPECTBEHHO OT CYObEKTOB IIEPCOHATIBHBIX JJAHHBIX;
* HECEHMSI IEPCOHANIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPbI U
MH(POPMALMOHHBIE CUCTEMBI U IOKYMEHTBI Y UpEKACHUS
Cpoxu B Tedenue cpoka, He0OOXOJUMOIO JJIs1 UCTIOHEHHUS 3aKJIIOUYEHHOT O
00paboTKu JIOTOBOpPA
Cpoxku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYPOU J1E€ B 3aBUCHMOCTH OT
XpaHEHHU THUIIA JOKYMEHTA, B KOTOPOM COJIEP>KaTCs IEPCOHAIbHBIC JTaHHbIE
[Topsnox B cootBerctBuM ¢ [lopsiikoM yHUUTOXKEHHS U 00€3TMUNBAHUS
YHUUTOKEHHS | IEPCOHAIBHBIX JAHHBIX YUpPEkKACHHS B 3aBUCUMOCTH OT THIIAa HOCUTENSA

IICPCOHAJIBHBIX TaHHBIX

4. Ilean 00pado

TKH: o0ecreueHue 0e30mMacHoCTH

Kareropun IlepconanbHbIe TaHHBIE
JTAHHBIX
[lepeuenn « pamunusl, UM, OTUYECTBO;
JTAHHBIX * IaCOPTHBIE JaHHbIE;
* aJipec perucTpauuu u (uin) GakTUYecKOro NPOKUBAHUS;
* KOHTAKTHBIE JJaHHBIE
Kareropun [Tocerurenu YupexaeHus
CyOBEKTOB
Cnoco0nl ABTOMaTH3UpOBaHHAs 00paboTKa u 0e3 CpeICTB aBTOMATU3AIH, B TOM
00paboTku quCIe:
* MIOJIy4€HUE TIEPCOHATIBHBIX JAaHHBIX B YCTHOM M MUCBMEHHOHN (opme
HEMOCPEJCTBEHHO OT CYObEKTOB MEPCOHAIBHBIX TAHHBIX;
* BHECEHUS IIEPCOHANIBHBIX JIaHHBIX B KYpPHaJbl, PEECTPBI U
MH(GOPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI Y UpEeKICHHS
Cpoku B Teuenue neprona HaxoKJIEHUS OCETUTENS HA TEPPUTOPUH Y UPEKICHUS
00paboTku
Cpoku B Teuenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYPO J1ed B 3aBUCUMOCTH OT
XpaHeHus TUIA IOKYMEHTA, B KOTOPOM COJIepXKaTCsl IEpPCOHANIbHbIE IaHHbIE, B TOM

yucie MUHUMYM 30 THEel B OTHOIICHUH 3aliCell KaMep BUICOHAOIOICHUS




HOp}I,Z[OK B cooTBeTcTBHMU C HOpH,Z[KOM YHUUYTOXKCHHUA U 00e3IMYNBaHUS
YHHUYTOXCHUSA | ICPCOHAJIBHBIX TaHHBIX y‘-IpC)KI[CHI/IH B 3aBUCHUMOCTH OT THUIIA HOCUTCIIA
MECPCOHAIBHBIX TAHHBIX

3. YciaoBus 00padoTKH MEPCOHATBHBIX TaHHBIX

4.1. YupexneHue oCcylecTBIseT cOOp, 3aUCh, CUCTEMATH3ALMIO, HAKOIUIEHHE, XPAHEHHE,
yTouHeHue (OOHOBIEHHE, M3MEHEHHE), M3BJICUEHHUE, MCIONb30BAHUE, Mepeaady
(pacnpocTpaHeHue, MMPeIoCTaBIEHUE, AOCTYI), 00e3IMUUBaHUe, OJOKHMPOBAHKE, YIalCHUE
U YHHMUYTOKEHHE IEPCOHAIBHBIX JaHHBIX B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM O
HEePCOHAJIBHBIX JaHHBIX U JIOKATbHBIMH HOPMATUBHBIMU aKTaMHU Y UPEXKICHHUS.

4.2. TlomyueHue mepcoOHANBHBIX JAHHBIX:

4.2.1. Bce nepcoHanbHble NaHHbIE YUpEXJACHHE MOJIy4yaeT OT CyOBeKTa MEepPCOHAIbHBIX
JaHHBIX, a B CIIy4asX, KOrja CyObeKT MEePCOHAIbHBIX JaHHBIX HECOBEPIICHHONETHUM, — OT
ero poautesne (3aKOHHBIX MPECTABUTEIICH).

4.2.2. Tlonydenue u 00pabOTKy NEPCOHAIBHBIX JAHHBIX, PAa3PEUICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX JJS  pacHpoOCTpaHEeHMs, YUpexKJACHHE OCYUIECTBISIET C
COOJIIO/IEHUEM 3alPETOB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.3. O6paboTKa MepCOHAIBHBIX JaHHBIX:

4.3.1. Yupexnaenue oOpadaTeIBaeT MEPCOHATBHBIC TaHHBIC:

« 0e3 UCHOIb30BaHMS CPEJICTB aBTOMATH3AINH;

+ C HUCHOJIb30BAHHMEM CPEACTB aBTOMATH3AllMM B IMporpamMmax M HH(OPMAIMOHHBIX
cuctemax: «1C: 3apmmata u xkagpe» (KMY HOMC Komurtera mo 00pa3oBaHUIO
AJMUHUCTpALIMS TOPOACKOT0 OKpyra — ropoj; KaMblius).

4.4. XpaHeHue NepCOHAIbHBIX JAHHbBIX:

4.4.1. YupexJeHue XpaHUT MEePCOHANIbHBIE JaHHBIE B TEYCHHE CPOKa, HEOOXOAMMOTO st
JOCTHKEHUS 1esie nX 00paboTKH, a TOKYMEHTBI, CO/IepKallie MepcoHalbHbIE JaHHbIE, — B
TEYEHHE CPOKa XPaHEHHUs JOKYMEHTOB, IIPELYCMOTPEHHOTO HOMEHKIIATYpOMl J€JI, C y4€TOM
apXUBHBIX CPOKOB XpaHEHMUS.

4.4.2. TlepconanbpHble AaHHBIC, 3a()UKCHPOBAHHBIE Ha OYMa)KHBIX HOCHUTEJSX, XPaHATCSA B
3anupaeMbIx mKadax au00 B 3aMMpPaeMbIX MOMEMIEHUSIX, TOCTYI K KOTOPBIM OTpaHUYEH.
4.43. [llepcoHanbHble JaHHble, OOpalaThiBaéMbleé C  HCIOJIb30BAHMEM  CPEACTB
aBTOMATHU3allMM, XPAaHATCS B TaKOM TMOPSJKE W Ha YCIOBHAX, UYTOOBI MCKIIOYUTH
HEMPaBOMEPHBIM WM  CIy4alHBIM JOCTYm K HHUM, YHUYTOXEHUE, H3MEHEHHE,
ONoKMpOBaHKEe, KOMUPOBAHHUE, IPEIOCTABICHUE, PACTIPOCTPAHEHNE NTEPCOHATBHBIX JTaHHBIX,
a TaK)Ke MHbIE HeMPaBOMEpHbIE JCHCTBUS B OTHOIICHUH NTEPCOHANBHBIX JaHHBIX.

4.5. IIpexpamieHre 00pabOTKH MEPCOHATBHBIX JAHHBIX:

4.5.1. Jluuma, OTBETCTBEHHBbIE 3a OOpPabOTKY NEPCOHANbHBIX JAHHBIX B YUpPEKIACHHH,
MpeKpalaT ux 00padaThIBaTh B CIECAYIONIMX CIyYasX:

* JIOCTUTHYTHI 1IeJI 00paOOTKH MEePCOHANBHBIX JAHHBIX;

+ HCTEK CPOK AeHCTBUSA coracus Ha 00pabOTKy MEepCOHANbHbIX JaHHBIX;

*+ OTO3BaHO coIlacue Ha 00pabOTKy NMEPCOHAIBHBIX JaHHBIX;
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+ 00paboTKa nepcoHaNbHBIX TaHHBIX HEIIPaBOMEPHA.
4.6. Ilepenaya nepcoOHAJIbHBIX JAHHBIX:
4.6.1. Yupexaenue odbecrieunBaeT KOHPUACHIIUATLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.6.2. YupexaeHue rnepeaaeT nepcoHalbHble TaHHbIE TPETHUM JIUIIAM B CIEAYIOIINX
CIIyJasix:
+ CyOBEKT NePCOHANIbHBIX JAaHHBIX Jaj corjlacke Ha Iepeaady CBOMX JTaHHBIX;
- TepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPeOOBAHUSIMHU 3aKOHOAATEIHCTBA
B paMKaX YCTaHOBJIEHHOMW MPOLIEAYPHI.
4.6.3. YupexaeHne He OCYIIECTBIISIET TPAHCTPAHUIHYIO Iepeaady MepCOHATBHBIX TaHHBIX.

5. AKTyaJ’IHf}aHHﬂ, HCIIPABJICHHUE, YIAJICHUE U YHUUITOKCHUEC NIEPCOHAIbHBLIX NaHHBbIX,
OTBETDbI Ha 3a1POChI Cyﬁ'I:EKTOB MEPCOHAJIBHBLIX JTaHHBIX

5.1. B cuywyae mnpemocTaBieHUsI CYOBEKTOM TIE€PCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacraBuTeneM (PaKkTOB O HEMOJHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYCHHBIX ~ MEPCOHAIBHBIX JIaHHBIX  YUPEXKICHUE aKTyaIH3UPYeT, HCIPABIISCT,
OJIOKUpYeT, yJalseT WIH YHHUYTOXXAET UX U YBEJIOMIISIET O CBOUX JEHCTBUSX CyObEKTa
MEPCOHATBHBIX JIAHHBIX.

5.2. Ilpu noctxeHuu neneit 00paboTKH MePCOHANBHBIX IaHHBIX, a TAK)XKE B CIIy4ae OT3bIBA
CyOBEKTOM TICPCOHANBHBIX JIAHHBIX COTJIacks Ha 0OpabOTKYy MEpPCOHATBHBIX JIaHHBIX
MepCoHaJbHbIE JaHHBIE TMOJJIEKAT YHUUYTOXKEHUIO, €CITU HMHOE HE MPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM, ToJydaTeneM (BBIFOJONPHOOpETaTeNeM) MO KOTOPOMY SBISETCS
CyOBEKT NIEPCOHATBHBIX JIAHHBIX.

5.3. VHMUYTOXEHUE [OKYMEHTOB (HOCUTEJEHN), CcOoJepKalluX IEepCOHAIbHbIE aHHbIE,
MPOU3BOJIUTCS B  COOTBETCTBHM C [lOpSAAKOM  YHUYTOXKCHHS W OOC3TUYMBAHUS
MEPCOHATBHBIX JAHHBIX YUPEKJIEHUS B 3aBUCHMOCTH OT THIIA HOCUTENS TEPCOHATBHBIX
JaHHBIX, B TOM YHCJIC TMyTeM H3MEIIbUCHUsS WIpeaepe, CTUPAHHUS WM (HOPMATHPOBAHUS
AIEKTPOHHOTO HOCUTEJS.

5.4. Tlo 3ampocy cyOBbeKTa MEpCOHANBHBIX JIAaHHBIX WJIM €r0 3aKOHHOTO MPEICTaBUTENS
VYupexnenus coobiaet emy uHdopmaino 00 00padoTke MepCOHATBHBIX TaHHBIX CYObEKTa
B CPOKH U B MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOM.
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